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ST JAMES’ CE PRIMARY SCHOOL, CLITHEROE 

ENGLISH AND LITERACY POLICY 
(Updated Sept 2019) 

 

 

1. MISSION STATEMENT 
We see each child as an individual and believe in the pursuit of excellence as an 

entitlement for all children. 

 

Within the school and the wider community, children will be guided to become active 

participants in their own learning, developing self-discipline and respect for themselves 

and others through cooperative activity. 

 

Through a curriculum which is broad, well-balanced and relevant, our children will be 

encouraged to achieve their potential in a caring atmosphere and a stimulating 

environment. 

 

2. RATIONALE 
The National Curriculum (September 2013) clearly states that teaching the English 

language is an essential, if not the most essential role of a primary school. 

 

At St James’ CE School we recognise that without effective communication, little 

achievement can be made. We know that we have a duty to ensure that English teaching 

is a priority and we recognise that this is necessarily cross-curricular and a constant 

through-out school life and beyond. It is part of the ‘essential knowledge’ (National 

Curriculum) that is needed in society. 

 

‘Teachers should develop pupil’s spoken language, reading, writing and vocabulary as 

integral aspects of the teaching of every subject. English is both a subject in its own 

right and the medium for teaching; for pupils, understanding the language provides 

access to the whole curriculum. Fluency in the English language is an essential 

foundation for success in all subjects.’ (National Curriculum 6.1) 

 

3. OUR INTENT :  LITERACY 
We aim to develop pupils’ abilities within an integrated programme of Speaking & 

Listening, Reading and Writing.  Pupils will be given opportunities to interrelate the 

requirements of English within a broad and balanced approach to the teaching of 

English across the curriculum, with opportunities to consolidate and reinforce taught 

literacy skills. 

 

At St James’ CE School we strive for each child to be a ‘Primary Literate Pupil’, 

enabling them to : 

 

• read and write with confidence, fluency and understanding, orchestrating a range of 

independent strategies to self-monitor and correct. 
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• have an interest in books and read for enjoyment 

• have an interest in words, their meanings; developing a growing vocabulary in spoken 

and written forms. 

• understand a range of text types and genres – be able to write in a variety of styles 

and forms appropriate to the situation. 

• be developing the powers of imagination, inventiveness and critical awareness.   

• have a suitable technical vocabulary to articulate their responses. 

• Adapt their speech to a widening range of circumstances and demands. 

• Use the vocabulary and grammar of Standard English. 

• Formulate, clarify and express their ideas. 

• Listen, understand and respond appropriately to others. 

 

4. STATUTORY REQUIREMENTS  
Statutory requirements for the teaching and learning of English are laid out in the 

National Curriculum Document (2013) and in the ’The Statutory Framework for the 

Early Years Foundation Stage’ (March 2017). (For EYFS, refer to the Prime Area – 

Communication and Language and the Specific Area – Literacy). 

 

In the Foundation Stage (Reception) children should be given opportunities to: 

• speak and listen and represent ideas in their activities; 

• use communication, language and literacy in every part of the curriculum; 

• become immersed in an environment rich in print and possibilities for 

communication. 

 

At Key Stage One (Years 1 and 2), children should learn to speak confidently and 

listen to what others have to say. They should begin to read and write independently 

and with enthusiasm. They should use language to explore their own experiences and 

imaginary worlds. 

 

At Key Stage Two (Years 3-6), children should learn to change the way they speak 

and write to suit different situations, purposes and audiences. They should read a 

range of texts and respond to different layers of meaning in them. They should explore 

the use of language in literary and non-literary texts and learn how the structure of 

language works. 

  

5. SUBJECT ORGANISATION 
Teaching in the EYFS is delivered in accordance with the government’s statutory 

document ’The Statutory Framework for the Early Years Foundation Stage’ (March 

2017). There are 7 Areas of Learning and Development which address children’s 

physical, cognitative, linguistic, social and emotional development. No one aspect of 

development stands in isolation from the others as all Areas of Learning and 

Development are all closely interlinked. (See the Early Years Policy document for more 

detailed information.) 

 

Teaching in KS1 and KS2 is delivered in accordance with the statutory requirements 

for English in the National Curriculum document. Pupil provision is related to 

attainment, not age. 
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The skills and expectations outlined in the NC document give our Literacy teaching 

focus and direction, and allow for continuity and progression throughout the school. 

The major focus for the teaching and learning of literacy skills at St James’ School is 

through the daily Literacy lesson. In this session there is a balance between whole 

class, group and individual teaching and learning.  

At St James’ CE School we have taken the opportunity to develop more thematic 

learning, where the texts we use link to the cross-curricular themes wherever possible, 

so that literacy skills can be applied across the curriculum. In order to support this 

thematic learning across the curriculum, in 2015 we implemented the LPDS Lancashire 

Curriculum Support Materials, which give guidance in Literacy units and planning, as well 

as in other curriculum areas. The Literacy Planning units were updated in 2018. 

 

In Literacy lessons, teachers use a wide range of teaching strategies, including : 

• direction 

• demonstration 

• modelling 

• scaffolding 

• explanation to clarify and discuss 

• questioning – to probe pupils’ understanding, to cause them to reflect and refine 

their work, and to extend their ideas 

• initiating and guiding exploration 

• investigation of ideas 

• discussion and debate 

• listening to and responding 

• drama and role play 

 

6. APPROACHES TO SPEAKING AND LISTENING 
Speaking, Listening, Group Discussion and Interaction, and Drama permeate the whole 

curriculum. The National Curriculum states that pupils should be ‘taught to speak 

clearly and convey ideas confidently in Standard English’ “Spoken language underpins 

the development of reading and writing.” (NC 2013).                                                         

At St James’ School, children are encouraged to develop effective communication skills 

in readiness for later life. 

Ways in which we support this include: 

• Activities which are planned to encourage full and active participation by 

all children, irrespective of ability 

• Children with specific speech and language and auditory problems will be 

identified and specialist help sought, where appropriate 

• School Plays 

• Class assemblies 

• Participation in school services 

• Events within the community 

• School Council 

• Talk partners 

• “Show and Tell” sessions 

• Reading Buddies 

• Drama / role play activities 

• PSHE and circle time 
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7. APPROACHES TO READING 
    The National Curriculum states that pupils should be taught to read fluently, 

understand extended prose and be encouraged to read for pleasure. Reading is 

singled out as of extreme importance since through it ‘pupils have a chance to 

develop culturally, emotionally, intellectually, socially and spiritually’. Reading allows 

pupils to ‘acquire knowledge’ and to ‘build on what they already know’. 

     

     The 2014 Curriculum divides reading skills into two dimensions: 

• Word reading/ decoding 

• Comprehension 

     

     At St James’ School we recognise that both these elements are essential to success 

and we support the acquisition of both sets of skills through various methods. We 

recognise that these areas are clearly linked to the other aspects of English 

learning: speaking and listening, writing, grammar and vocabulary. We also 

understand that reading is a developmental process and part of life-long learning 

and we encourage and praise children at every stage of it. 

 

Our aims and connected provision: 

• Pupils learn to read confidently and fluently through daily phonics sessions 

(following the Letters and Sounds programme) in the Foundation Stage and Key 

Stage One, regular reading to adults in school, Guided Reading groups, reading 

buddies and reading Home-School reading books at home. 

• Pupils develop skills in reading through Shared and Guided Reading sessions. 

• Pupils are encouraged to read widely, through our use of differing class texts, 

library Project Loan box sets, weekly school library books and attractive books 

in classrooms. 

• Pupils are encouraged to read for pleasure using quiet reading time, listening to 

an adult read (class novels) and the various methods outlined above. School Book 

Fairs are held regularly and promoted in school. There are good links with 

Clitheroe Library and the Children’s librarian visits school to promote Reading 

Incentive programmes that Lancashire Library service organise. We participate 

in the Lancashire Schools’ Library Service Fantastic Book Awards Scheme for 

Upper KS2 pupils and the Brilliant Books Award for KS1 children. 

• Pupils also need to read to find information in all lessons and comprehension 

skills are taught. 

 

 

All children have their own independent Home-School reading book and reading record 

book which parents are encouraged to comment in. There are a wide variety of reading 

books, taken from a range of reading schemes. These have been carefully organised 

according to their approximate reading age and Book Band. There are a wide range of 

phonically decodable reading books for children in the early stages of learning to read. 

Each child has a record of available books at each level and this provides a record of 

each book that they have read. 

In addition to these, there are sets of books in school specifically for use in Guided 

Reading sessions. Guided Reading record sheets which outline the reading skills and 
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objectives at each Book Band level are used to track and record progress (these are 

produced by the Lancashire Literacy team and are available on the Lancashire Literacy 

website). 

 

8. APPROACHES TO WRITING 
The National Curriculum states that pupils should: 

• Develop the stamina and skills to write at length 

• Use accurate spelling and punctuation 

• Be grammatically correct 

• Write in a range of ways and purposes including narratives, explanations, 

descriptions, comparisons, summaries and evaluations 

• Write to support their understanding and consolidation of what they have heard 

or read 

 

The 2014 Curriculum divides writing skills into two dimensions: 

• Transcription (spelling and handwriting) 

• Composition (articulating ideas in speech and writing) 

 

At St James’ CE School we recognise that both these elements are essential to success 

and we support the acquisition of both sets of skills through various methods. We 

recognise that these areas are clearly linked to the other aspects of English learning: 

speaking and listening, reading, grammar and vocabulary. 

 

Our aims and connected provision : 

• We teach spelling and phonics in a systematically explicit way, using the “Letters 

and Sounds” synthetic phonics programme (FS/KS1) and the “No Nonsense 

Spelling” document (Years 2-6). 

• We teach children to form letters correctly and confidently through frequent 

and explicit, direct teaching. Once the children can form letters correctly, we 

teach joined handwriting, to increase their fluency and to support spelling. (See 

Handwriting Policy) 

• We teach grammar as a specific part of the Literacy lesson, or as an additional 

lesson, where necessary. Focused grammar skills are suggested within each 

Literacy Unit Summary, relevant to the particular genre of text being studied. 

• We correct grammatical error orally/ written work (where appropriate) 

• We have a systematic approach, we revisit key learning and build upon it in all 

areas from phonics, through to grammar and spelling 

• We use high quality texts, modelling and shared/ collaborative writing to 

demonstrate good practice 

• We use the LPDS Lancashire Curriculum Support materials produced by the 

Lancashire Primary English and Literacy Team to provide a starting point for 

planning a unit of work. These units have been developed using the content of 

the programmes of study for English in the National Curriculum 2014. They 

include the appropriate key learning in reading and writing, an overview of 

teaching within the phases, grammar foci, writing outcomes and suggested texts 

and authors. (See appendix) 

• We encourage and promote ‘talk for writing’ 
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• We make use of scaffolding and writing frames to provide support, where 

appropriate. 

• We provide time for planning, editing and revising 

• We mark extended pieces of work in-depth and provide “next steps” and targets 

for each pupil. (See Marking Policy) 

• Children all have a “Big Write” book which is used regularly to promote 

independence and resilience to write “at length”. 

• We use checklists for pupils to self-assess or peer assess, when appropriate, so 

that they can evaluate effectively 

• We use drama and hot-seating to help pupils to think about another point of view 

• We provide enhanced enrichment opportunities to stimulate writing eg. Myths 

and Legends workshop at Clitheroe Castle 

• We provide support for pupils with learning and motor difficulties. 

• We use Catch-Up programmes, such as Fast Track Phonics, Fast Forward 

Grammar and Fast Forward Spelling to address gaps in learning for groups of 

pupils in relevant year groups. 

• We communicate regularly with parents at Parents’ Evenings and through regular 

reports, to discuss progress and targets for improvement 

 

9. CROSS-CURRICULAR LITERACY OPPORTUNITIES  
At St James’ School we have developed a curriculum framework to enable us to deliver 

the curriculum in a thematic way which is relevant to the children in our school. We use 

LPDS National Curriculum Support materials (see appendix) as well as some of own 

themes. Each half term takes a theme and highlights the key learning within each 

relevant national curriculum subject area, to ensure effective progression across the 

primary phase resulting in a broad and balanced curriculum. The English Units of Work 

are linked in with the half term cross-curricular theme and wherever possible, we 

provide enhanced enrichment opportunities to stimulate writing. At St James’ School 

we have mixed age classes and therefore the themes are organised on a two-year cycle. 

 

10. THE USE OF ICT 
Opportunities to use ICT to support teaching and learning in Literacy are planned for 

and used as appropriate. 

 

11. ASSESSMENT AND TARGET SETTING 
Work is assessed in line with the school Assessment Policy. Staff assess pupils’ learning 

during and as part of every session, and they adapt their practice and planning 

accordingly. 

 

The main EYFS assessment method is through practitioners’ observations of children 

in different teaching and learning contexts, including both adult focused activities and 

child-initiated play. Observations take place on a daily basis (both formally and 

informally). There is continuous monitoring and assessment of each child’s development 

using the Early Years Foundation Stage Profile (2017). This information is updated at 

least once each term, on to the Lancashire EYFS Tracking Tool, which tracks individual 

progress. At the end of the year it provides a summary of every child’s development 

and learning achievements. 
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In KS1 and KS2, Lancashire Assessment materials (KLIPs) are used each term to 

assess standards of attainment of all children in Reading and Writing. This information 

helps teachers as they plan for “next steps” in children’s learning. It is recorded each 

term on the Lancashire Pupil Tracker. This allows progress within different cohorts and 

groupings (eg gender, Pupil Premium, EAL) within school to be analysed by the Senior 

Leadership Team, Governors, the SENCo etc.   In Years Two and Six, children are also 

assessed using the National Statutory Assessment materials (SATs). 

 

The Literacy subject leader undertakes regular work scrutinies and occasional 

moderation staff meetings are held, both within our school and with other local schools, 

in order to check samples of work, ensuring consistency of assessment throughout 

school. 

 

12. PARENTAL INVOLVEMENT 
Parental support is encouraged at St James’ School. Each child has a Home-School 

Reading book and parents are asked to help their child by hearing them read regularly 

at home. Spellings and other relevant homework may be sent home (see Homework 

Policy). Information is sent home about Literacy work, as and when appropriate, by each 

class teacher or by the Literacy Subject Leader. Parents in Reception and KS1 are 

invited to attend information meetings about Phonics and Spelling each Autumn term. A 

termly report is sent home which gives a target for Reading and a target for Writing. 

 

13. INCLUSION 
At St James’ School all children, irrespective of gender, ability, ethnicity, culture or 

religion, and social circumstances, have the opportunity to experience a challenging and 

enjoyable Literacy curriculum. We aim to provide for all children so that they achieve 

as highly as they can in English according to their individual abilities. We will use our 

assessments to identify which pupils or groups of pupils are under-achieving and take 

steps to improve their attainment through differentiated work, Intervention groups, 

One to One support or specialized programmes such as “Toe by Toe” and “Time to Talk”. 

Gifted children will be identified and suitable learning challenges provided (see Gifted 

and Talented Policy document). 

 

14.  EQUAL OPPORTUNITIES 
All children are provided with equal access to the English curriculum. We aim to provide 

suitable learning opportunities regardless of gender, ethnicity, culture, religion or 

social circumstances.  

 

15. ROLE OF SUBJECT LEADER: 
The Subject Leader should be responsible for improving the standards of teaching and 

learning in Literacy through: 

 

➢ Monitoring and evaluating Literacy:-   

• pupil progress – analysis of tracking data and work scrutinies 

• provision of Literacy (including Intervention and Support programmes) 

• the quality of the Learning Environment 

• the knowledge and skills of support staff 

➢ Taking the lead in policy development 
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➢ Auditing and supporting colleagues in their CPD 

➢ Purchasing and organising resources 

➢ Keeping up to date with recent Literacy developments and reporting to staff 

➢ Reporting to the Governors and raising any issues that require discussion. 

 

16. THE GOVERNING BODY 
Regular reports are made to the governors on the progress of English provision and to 

our Literacy Governor, Mr Peter Williams. 

 

 

17. CONCLUSION 

This policy needs to be read alongside other school policies including: 

 

• Homework policy 

• Early Years Foundation Stage policy 

• Gifted and talented policy 

• Special Educational Needs policy 

• Assessment policy 

• Equal Opportunities policy 

• Marking and Presentation policy 

• Parental Involvement Policy 

• Handwriting policy 

• Teaching and Learning policy 

• ICT Policy 

This policy should also be read alongside the new National Curriculum in England 

(September 2013), ’The Statutory Framework for the Early Years Foundation Stage’ 

(March 2017) and other documents from the Standards and Testing Agency. 

 

 

 

 

 

 

Member of staff responsible:  Sarah E Filder 

Date policy written:  October 2014 

Date policy reviewed: October 2016 

Date policy updated and reviewed: September 2019 
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Update to Policy Record Sheet 

 

Date Reference / aspect 

of policy to update 

Suggested amendments to consider at 

next review. 

March 

2017 

See Section 7, page 5 Introduction of No Nonsense Spelling 

scheme 

March 

2017 

See Section 8, page 6 Introduction of LPDS National Curriculum 

Support Materials (Thematic units) 

March 

2017 

See Section 10, page 

6 

Introduction of Lancashire KLIPs for 

assessment 

Sept 2019 See Section 3 Intent of Policy inserted 

Sept 2019 See Section 4 Reference to updated document : ’The 

Statutory Framework for the Early Years 

Foundation Stage’ (March 2017) 

Sept 2019 See Section 8, page 6 Reference made to Catch up programmes 

being used in school : Fast Track Phonics, 

Fast Forward Grammar and Fast Forward 

Spelling 

September 

2019 

See Sections 8 & 9 Reference made to enhanced enrichment 

opportunities 

 

 

 

  

 


